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CURRICULUM AND SYLLABUS FOR B. COM (CORPORATE SECRETARYSHIP)

1.Preamble
» Bachelor of commerce with Corporate Secretaryship is a 3 Years

Undergraduate Programme spread over Six Semesters. This Programme aims
at instilling Conceptual and Practical understanding to equip students to
manage Corporate affairs and prepares them to drive & face the challenge of
tomorrow.

» The course is designed to achieve a high degree of understanding on the areas
which are required in Corporate arena & to train the students to become
leaders as Corporate Professionals who serve the society as Ethically &
Socially Committed Citizens.

2.Department Vision Statement

» Toinstill in the students, the knowledge and capability of understanding the Corporate

world and its complexities.

» To empower the students with knowledge, skills, attitude and ethics in line with the dynamic

changes in the socio-economic environment;

» Create conducive environment for imparting high caliber scholarly attributes fostering good
governance; to encourage critical thinking through experiential learning in pursuit of the

holistic development of the students.

» To develop the ability and competence to have a problem-solving approach towards the

issues which accompany dynamism attached to the corporate world.

» To prepare Young minds to serve the community



3. Department Mission Statement:

» To groom students in order to enable them to face challenges.
» Impart Essential knowledge and skills for a successful career
» Inculcate commitment towards ethical, moral and societal well being

» Toinstill students with a quality of team player and an effective leader.

4. Program Education Objectives (PEO)

Core Competency Development:
PEO1 | To acquire knowledge of Company law and Secretarial practice towards legal
Compliance & Corporate Governance.
Skill Development:
PEO2 | To promote lateral thinking and problem-solving skills in the field of accounting,
finance and Secretarial issues.
Continuous Learning:
PEO3 | To inculcate habit of inquiry, observation, experimentation of practices in corporate
field.
Social Skills & Ethics:
The Courses also involve training the students to check unethical behavior,
PEO4 falsification and manipulation of information in order to avoid debacles which can be
seen rising persistently over the period of time.
Sustainability:
PEOS5 | To work in diverse teams, Practice Ethics and Social commitment in personal as well
as professional life to serve the Society at large and strive towards Sustainability.




5. Program Specific Outcomes (PSO)

Acquire Conceptual understanding in Functional areas such as Accounts, Law, Tax,

PSO1 Finance, Drafting, Management.

Understand and Apply knowledge of Corporate Secretarial practice to comply legal

PSO2 formalities and to solve corporate problems with due diligence.

pso3 | Demonstrate Cognitive skills & apply them in their profession.

pPsO4 | Pursue Professional Courses (ACS, CA & CMA), Law and Management Courses.

pPsoOs | Multifaceted strategies for problem solving, critical analysis and decision making.




6. Programme Outcomes (POs)

Students will be able to:

PO1

Apply the acquired knowledge & Skills in the relevant field.

PO2

Be a Skilled Professional with critical thinking / analytical skills.

PO3

Instill Employability Skills among the students coupled with strong ethics and
communication skills

PO4

Handle the intricacies of Professional situation & ensure compliant decision

making.

PO5

Imbibe the needs & acquire the required Competencies for supporting regional,
local & National Development.




Questions to be selected according the knowledge level as Per Bloom’s Taxonomy

(K1 toK5)
Verbs to
Section be used Knowledge Level
Define, Understanding, Solve & State, K2 — Understand
A Ilustrate, Justify, Classify, List out K 3 - Applying
K 4 Analyzing
K 5 - Evaluation
Analyze, Classify, Determine, Show Discuss, K2 — Understand
5 Evaluate, Explain, Illustrate, Justify, Prepare, , K 3 - Applying
Sketch, Solve & State K 4 Analyzing
K 5 - Evaluation
Anal lassify, D ine, El I .
alyze, C assm_/, etermine, aboratg, nterpret, K 3 - Applying
Construct, Appraise, Develop, Assess, Differentiate, )
C . . K 4 - Analyzing
Elucidate, Solve, Enumerate, Compare, Justify .
K5 — Evaluating
Formulate, Deduce
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Effective from the Academic Year 2024-25

SYLLABUS - SEMESTER-I

Sem. Subject Subject Title SubjectType | L P C
Code
| UCRMO1 ADVANCED ACCOUNTANCY -1 Major 5 0 4

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO - 1 To Understand Accounting Concepts & Conventions

CLO - 2 To Understand the Preparation of Final Accounts

CLO - 3|To Rectify the errors & Reconciliation

CLO - 4 To learn the concept & Methods of Depreciation & its accounting.

CLO - 5 To understand the Methods of Accounting from Incomplete Records.

UNIT CONTENT

Introduction: Accounting: Meaning and Scope — Persons interested in Accounting —
1 Objectives of Accounting — Double Entry System — Accounting Concepts & Conventions —
Conceptual understanding of Financial Statements.

Final Accounts: Preparation of Final Accounts of a Sole Trading Concern — Adjustments —
I Closing Stock, Outstanding and Prepaid items, Depreciation, Provision for Bad Debts,
Provision for Discount on Debtors, Interest on Capital and Drawings — Preparations of Receipt
and Payments account, Income and Expenditure Account and Balance Sheet of Non — Trading
Organizations.

i BRS & Rectification of Errors: Classification of errors — Rectification of errors — Preparation
of Suspense Account. Bank Reconciliation Statement.

\Vi Fire Insurance Claims: Average Clause — Computation of claims to be lodged for loss of stock
— Gross profit ratio (including abnormal items)
IAverage Due Date — Account Current

vV Accounts from Incomplete Records: Statement of Affairs method — Conversion Method.
(Simple Problems)

Vi Depreciation: Concept — Causes — Depreciation accounting — Methods for providing
depreciation — Fixed Instalment method — Written down value Method — Insurance Policy
Method — Depreciation Fund Method — Change in method of depreciation (Prospective &
retrospective effect). (Simple Problems)




RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
MYLAPORE, CHENNAI - 600 004
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Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be ber Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2, K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.

Recommended Text Book:
1. Financial Accounting S.P Jain & K.L. Narang, Kalyani Publications, Ludhiana

Reference Books:
1. Financial Accounting, R.L.Gupta & V.K.Gupta, Sultan Chand & Co, New Delhi.
2. Financial Accounting, Bushan Kumar Goyal, Taxmann Publications, New Delhi.
3. Financial Accounting, Reddy & Murthy, Margham Publications, Chennai.

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1 |Understand Accounting standards, the relevant provisions specified, calculation of average due date

and Computation of claim for loss of stock/ Loss of profit.

CO2 Recall errors and its types, entries for rectification and its impact on Profit and suspense account.

CO3 |Apply the provisions of AS 6 for determining depreciation on assets.

CO4  Prepare the Final Accounts of a Sole Trading Concern incorporating important adjustments and

provision for revenue recognition as per AS 9.

COS5 Differentiate single and double entry system and solve problems through statement of affairs and

conversion method.

Mapping Programme Outcomes with Course Outcomes

PO1 PO2 PO3 PO4 PO5
CO1 3 3 3 2 3
CO2 3 3 3 2
CO3 3 3 3 2 3
CO4 3 3 3 3 3
CO5 3 3 3 3 2




RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
MYLAPORE, CHENNAI - 600 004
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Sem. Subject Subject Title SubjectType | L P C
Code
| UCRMO02 BUSINESS REGULATORY Major 5 0 4
FRAMEWORK

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO - 1 To understand the basic framework of Indian Contract Act and learn its Elements

CLO - 2 To identify & deal with various contracts in day to day life, be it their personal / Professional Life

CLO - 3 To understand the various provisions under the Contract of Indemnity & Guarantee

CLO - 4 To deal with Foreign Exchange and effectively manage as per FEMA

CLO - 5 To Secure the Interest as a Consumer & be aware of the remedial actions when required

UNIT CONTENT

Sources of Law - Law of contracts: Definition of Contract - Essentials of a valid contract —
1 Classification of Contracts.
Offer & Acceptance: Legal Rules — Communication of offer and Acceptance — Revocation.

Consideration — Capacity of parties — Free Consent — Legality of object — Void Agreements —
I Agreements opposed to Public policy - Contingent contracts.

i Performance of Contract - Discharge of contract — Breach of contract - Quasi contracts.

\Vi Special Contracts: Indemnity & Guarantee — Bailment & Pledge — Agency.

vV The Sale of Goods Act, 1930: Nature of Contract of Sale — Sale and agreement to sell — Implied
Conditions & Warranties — Rights of an Unpaid Seller — Sale by non-owner - Auction Sale.

Vi FEMA & Consumer Protection: Brief outline of FEMA and business structures, FDI, ODI .
Consumer Protection Act, 2019 — Consumer Councils — CCPA — Forums - E Redressal
Mechanism.




RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
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Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be ber Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2, K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.

Recommended Text Book:
1. Mercantile Law, N.D.Kapoor, Sultan Chand & Co., New Delhi.

Reference Book:
1. Business Laws, C.L. Bansal, Taxmann Publications Pvt. Ltd, New Delhi
2. Mercantile Law, Sushma Arora, Taxmann Publications Pvt. Ltd, New Delhi
3. Business Law, PPS. Gogna, S.Chand & Sons, New Delhi

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1 Define Contract, State the provisions of Contract Act and describe essential elements of a contract

CO2 [(Classify contracts, understand agreements, e-contracts, Quasi & contingent contracts

CO3 State the important aspects of Sale of Goods Act 1930 & legal provisions pertaining to performance

of sale.

CO4  |Define, Remember & Apply Provisions of FEMA and its implications.

CO5 Be Aware of the Rights, Powers, Forums, Authorities under Consumer Protection Act 20109.
Mapping Programme Outcomes with Course Outcomes
PO1 PO2 PO3 PO4 PO5
CO1 3 2 3 2 2
CO2 3 3 3 3
CO3 3 3 2 3 3
CO4 3 3 3 3 3
CO5 3 2 3 3 2
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Sem. Subject Subject Title SubjectType | L P C
Code
| UCRLO1 QUANTITATIVE & MANAGEMENT Allied 5 0 5
TECHNIQUES - |

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO - 1 To educate students to attend the aptitude for the competitive exams.

CLO - 2 To make students aware of the statistical tools which enhances their employability skills.

CLO - 3|To make students to analyze the relation between the two variables.

CLO - 4 To enlighten and develop the students on the correlation and regression tools.

CLO - 5 To enlighten on the basics of operations research and explore the mathematical concept into real
life problems.

UNIT CONTENT

Arithmetic: Ratio and proportion, Indices, Logarithms-Simple problems

1 Permutation and combination: Basic concept of permutation and Combination-Simple
problems.

Sequence and series: Arithmetic Progression, sum up to n terms, Properties of AP, Geometric
Progression, Sum up to n terms Properties of GP- Simple Problems.

Collection of data — Measures of Central Tendency — Mean — Median — Mode. Measure of
I Dispersion — Mean Deviation — Quartile Deviation — Standard Deviation

i Comparison of Variables - Correlation and Regression: Definition and Simple problems.
Fitting a straight-line trend by the method of Least squares.

\Vi Probability: Definition, Mutually exclusive events, Independent events, Conditional
probability, Bayes’ Theorem-Simple problems.

vV Theoretical Distribution: Discrete Distribution - Binomial, Poisson, Continuous Distribution
-Normal Distribution Simple problems.

Vi Operations research:(OR) Definition, Scope of OR, Limitations of OR, Linear Programming
problem (LPP), Mathematical formulation, Graphical method, Simplex method (Maximization
problem only)

11
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Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be per Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2,K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.

Recommended Text Book:
1. Business Mathematics and Statistics by Dr P.R.Vittal Margham Publication.

Reference Books:
1. Business Statistics and operations research by Dr P.R.Vittal Margham Publication.
2. Business Mathematics and Statistics by B.M.Agarwal Sultan chand Publication.

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1

Understand and recall the basic statistical concepts and tools.

CO2

Interpret and provide statistical understanding on data analysis.

CO3

Identify and analyze concepts of correlation, regression, and trend analyzes.

CO4

Explain and assess the mathematical and statistical equation relating to regression and understand
the elements of operation research

COS5 [Evaluate and facilitate statistical problems and concepts

Mapping Programme Outcomes with Course Outcomes

PO1 PO2 PO3 PO4 PO5
CO1 3 2 3 2 1
CO2 3 2 3 3 2
CO3 3 3 3 3 2
CO4 2 3 2 2 3
CO5 3 3 3 1 2

12




RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
MYLAPORE, CHENNAI - 600 004
DEPARTMENT OF B.Com. (Corporate Secretaryship)
Effective from the Academic Year 2024-25

Sem. Subject Subject Title SubjectType | L P C
Code
| UCRMO03 ADVANCED ACCOUNTANCY - 11 Major 5 0 4

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO - 1 To Understand the Calculation & Accounting of Admission, retirement & Death of Partner

CLO - 2 To know the accounting aspect of Dissolution of partnership firm

CLO - 3 To understand the accounting treatment of Hire purchase & Instalment Systems

CLO - 4 To analyze Branch & Departmental accounting

CLO - 5 To understand the accounting aspects of Royalty & Lease

UNIT CONTENT

Admission, retirement and Death of a partners: Calculation of New Profit-Sharing Ratio
1 and Gaining Ratio — Treatment of Goodwill — Revaluation Account — Memorandum
Revaluation Account — Adjustment of Capital - Preparation of Balance Sheet of New Firm

Dissolution of Partnership firms: Dissolution of a firm - Insolvency of a partner and all
I partners — Garner Vs Murray rule - Piece-meal distribution (Maximum Loss & Proportionate
Capital Method).

i Hire Purchase and Instalment Purchase systems: Definition — Salient features — Accounting
treatment — Calculation of interest and cash price — Default and repossession — Complete and
partial repossession.

Instalment purchase system: Meaning — Hire Purchase Vs Instalment systems - Accounting
treatment.

v Branch Accounts: Meaning — Types of branches — Accounting under Debtors system —
Accounting under Stock and debtors’ system — Accounting for wholesale Branches —|
/Accounting for Independent branches. (Foreign branches excluded)

vV Departmental Accounts: Meaning — Apportionment of Expenses - Inter-Department Transfers
(at cost and at selling price) — stock Reserve — Preparation of Department Trading and Profit
and Loss account and Balance Sheet

Vi Royalty Accounts: Meaning — Terms — Accounting treatment — Journal entries — Ledger|
accounts in the books of lessee & lessor (except sub-lease)

13



RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
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Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be per Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2,K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.

Recommended Text Book:
1. Financial Accounting, SP. Jain & Narang, Kalyani Publications, Ludhiana R.L.Gupta & V.K.Gupta,
Sultan Chand & Co, New Delhi
Reference Books:
1. Financial Accounting R.L.Gupta & V.K.Gupta, Sultan Chand & Co, New Delhi
2. Financial Accounting, Reddy & Murthy, Margham Publications, Chennai.

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1 |Understand concept of branch & their classification, Distinguish between dependent & Independent

branches & methods of accounting for dependent branches.

CO2 Prepare Royalty payment and receivable chart, and Ledger Accounts in the books of Lessee and

lessor.

CO3 Compare the Accounting treatment in Hire purchase & Instalment system, Explain Accounting for

leases as per AS 19

CO4 Solve problems relating to Admission, Retirement and Death of a partner; Compute Sacrificing

Ratio, Gaining Ratio, Good will and Revised Balance Sheet.

COS5 Apply the provisions of Garner Vs Murray towards insolvency of a partner; Explain the accounting

treatment for Gradual realisation of assets.

Mapping Programme Outcomes with Course Outcomes

PO1 PO2 PO3 PO4 PO5
CO1 3 2 3 3 3
CO2 3 3 3 2 3
CO3 3 3 3 3 3
CO4 3 3 3 3 3
CO5 3 3 3 3 2

14



RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
MYLAPORE, CHENNAI - 600 004
DEPARTMENT OF B.Com. (Corporate Secretaryship)
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Sem. Subject Subject Title SubjectType | L P C
Code
| UCRMO04 GENERAL AND COMMERCIAL Major 5 0 4
LAWS

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO - 1| As a sensible citizen, every corporate student should be aware of our Constitution & its ideals.

CLO - 2|To understand the Doctrines for Interpreting Statutes effectively with the help of Case laws

CLO - 3|To understand the importance & rules for transferring property & protecting Intellectual Property

CLO - 4[To instill the initiatives of Government & supporting it through effective compliance of Anti-
money laundering legislation.

CLO -5 To ensure and guide the corporate towards fair competition

UNIT CONTENT

Constitution of India: Nature of Indian constitution — Fundamental Rights- Directive
1 principles of State policy — Freedom of Trade — Commerce and industry — Constitution
Provisions relating to state monopoly.

Interpretation of Statutes: Need for interpretation of statute — General Principles of
I interpretation — internal and external aids to interpretation, Primary and other rules.

i Law relating to Transfer of Property: Important definitions — Movable and immovable
property — Properties which cannot be transferred — rule against perpetuities; Lis pendens;
Provisions relating to sale, Mortgage, Charge, Lease, gift and actionable claim.

\Vi Prevention of Money Laundering Act: Process — Impact — Global V. India’s Initiatives —
Power of Central Government — KYC Guidelines — Retention of Property — Penalties.

vV Concepts of IPR — Types of IPR — Trademarks — Patent — Copyrights — Geographical
Indication — Designs.
Right to Information Act — an overview

Vi The Competition act, 2002 — Definitions — Prohibition of Certain Agreement, Abuse of
Dominant position and Regulation of Combinations — Competition Commission of India —
Duties, Powers, and Functions of Commission and Director General — Penalties — Competition
Appellate tribunal.

15



RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
MYLAPORE, CHENNAI - 600 004
DEPARTMENT OF B.Com. (Corporate Secretaryship)
Effective from the Academic Year 2024-25

Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be ber Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2, K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.

Recommended Text:
1. Mercantile Law, N.D.Kapoor, Sultan Chand & Sons, New Delhi

Reference Books
1. General & Commercial Laws, ND. Kapoor, By Rajni Abbi, Sultan Chand & Sons.
2. Mercantile Law, PPS. Gogna, S Chand & Co, New Delhi

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1 [Follow the ideals of our country through our Constitution & abide by it, in true letter & spirit

CO2 |Interpret the rules effectively with the help of various Doctrines

CO3 Comply fair practices in order to eliminate money laundering practices

CO4 [Explain the provisions in dealing with IPR enactments
COS5 Apply practical case laws that relate to corporate and economic laws, especially for fair
competition.
Mapping Programme Outcomes with Course Outcomes
PO1 PO2 PO3 PO4 PO5
CO1 3 2 2 3 3
CO2 3 3 3 3
CO3 3 3 3 3 3
CO4 3 2 3 3 2
CO5 3 3 3 3 3
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RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
MYLAPORE, CHENNAI - 600 004
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Sem. Subject Subject Title SubjectType | L P C
Code
| UCRLO02 QUANTITATIVE & MANAGEMENT Allied 5 0 5
TECHNIQUES - 11

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO - 1[To enlighten on the basics of operations research and a few important concepts of operations
research.

CLO - 2 To make students aware of various Sampling techniques

CLO - 3 To enlighten the concepts of Assignment & Transportation Problem for effective planning

CLO -4 To make students understand the Game Theory & its implications.

CLO - 5|To Understand the basics of Inventory Control Model.

UNIT CONTENT

Differential calculus: Differentiation —Simple differentiation (without Trigonometric
1 functions), Differentiation of Implicit functions, (Up to second order)-Simple problems.
Maxima and minima of functions of one variable, Marginal cost, Average cost, Marginal
revenue Total Revenue-Simple problems.

Sampling: Large sample: Definition, Types of Sampling, Standard error, Test of single mean
I and Test of difference between two sample means, -Simple problems

i Small Samples: T-test-single mean, difference of two population mean, F-test,
Chi-square test, Test of Significance of the difference between observed and expected
frequencies and test of independence of attributes -Simple problems.

v Transportation Problem: Definition, Basic feasible solution of a transportation problem,
modified distribution method (non-degenerate only).

Assignment Problem: Introduction, Assignment problem structure and solution, unbalanced
assignment problem, Maximization and minimization in an Assignment problem.

vV Game Theory: Meaning and its applications, Two persons zero sum game, Pure and mixed
strategies, Minimax and maximin principle different methods of solving game theory (No LPP)

Vi Techniques in Inventory Management — Meaning — Assumption — Types of Control System - EOQ
Model — Manufacturing Model - Purchasing Model - Buffer Stock Model — ABC Analysis.

17



RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUYS)

DEPARTMENT OF B.Com. (Corporate Secretaryship)

MYLAPORE, CHENNAI - 600 004

Effective from the Academic Year 2024-25

Question Paper Pattern & Instructions to the Question Paper Setter

Questions | Marks
Total
Section Knowledge level | Theory | Practical | questions to be ber Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2, K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.
Recommended Text:
1. Business Mathematics and Statistics by Dr P.R.Vittal Margham Publication.
Reference Book:
1. Business Statistics and operations research by Dr P.R.Vittal Margham Publication.
2. Business Mathematics and Statistics by B.M.Agarwal Sultan chand Publication.
Course Outcomes (COs): At the end of this course, learners will be able to:
CO1 [Tounderstand and recall the basic statistical concepts and tools.
CO2 [To interpret and provide statistical understanding on data analysis
CO3 [To utilize Sampling techniques for effective research
CO4 [To apply the game theory & network problem
CO5 [To evaluate and facilitate statistical problems and concepts
Mapping Programme Outcomes with Course Outcomes
PO1 PO2 PO3 PO4 PO5
Cco1 3 2 3 3 3
CO2 3 3 3 2 3
COo3 3 3 2 3 3
CO4 3 3 2 2 3
CO5 2 2 1 1 2

18




RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
MYLAPORE, CHENNAI - 600 004
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Sem. Subject Subject Title SubjectType | L P C
Code
i UCRMO05 ACCOUNTING FOR COMPANIES - | Major 5 0 4

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO - 1To Understand the procedure for IPO, Explain the accounting treatment for ESOP, Bonus issue
and buyback of shares

CLO - 2 Define Debenture, identify methods of redemption of debentures, differentiate between cum
interest and ex-interest quotations.

CLO - 3|Understand the meaning of redemption, purpose of issuing Redeemable Preference share. Apply
the provisions of Companies Act 2013 for redemption of preference shares; explain the logic
behind creation of CRR.

CLO - 4|Describe underwriting; Determine the liability of underwriters for underwriting shares
/Debentures and compute the underwriter’s commission.

CLO - 5|Prepare and present the financial statements of a company as per Schedule I11 of Cos. Act 2013;
Compute Managerial remuneration, depreciation as per schedule Il and Deferred tax — Valuation
of Intangibles.

UNIT CONTENT

Accounting for Share Capital: Classes of Shares — Issues of shares (for cash & consideration
1 other than cash) — Issue of shares at premium & discount — IPO / Lump sum payment - Pro-rata
allotment — Forfeiture of shares — Re-issue of forfeited shares —Rights Issue - Bonus issue —
Buyback of Shares- Issue and redemption of preference shares.

/Accounting for Debentures: Issue — Terms of issue - Method of writing off Discount and Loss
I on issue of Debentures — Interest on Debentures — Provision for Redemption of Debentures —
Sources of Finance — Redemption out of sinking fund — Open Market Operations - Ex-interest
and Cum-interest. Accounting Treatment for various kinds of Debentures.

i Underwriting of Shares and Debentures — Acquisition of Business - Profit prior to
incorporation.

v Company Final Accounts: Managerial Remuneration - Profit & Loss A/c, Appropriation A/c
and Balance Sheet as per schedule 111 of the Companies Act.

vV Valuation of Goodwill: Definition — Methods of valuing goodwill.
'Valuation of Shares: Net Assets method — Yield Method — Fair value of shares.

Vi Alteration of Share Capital — Internal Reconstruction — Provisions — Accounting procedure
(scheme for internal reconstruction excluded).
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RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
MYLAPORE, CHENNAI - 600 004
DEPARTMENT OF B.Com. (Corporate Secretaryship)
Effective from the Academic Year 2024-25

Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be ber Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2,K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.

Recommended Text Book:
1. Corporate Accounting, RL Gupta & Radhasamy, Sultan Chand & Sons, New Delhi.

Reference Books:
1. Corporate Accounting, S.P Jain & K.L.Narang, Kalyani Publications, Ludhiana
2. Corporate Accounting , CA (Dr) K.M. Bansal, Taxmann Publications, New Delhi
3. Corporate Accounting, Reddy & Murthy, Margham Publications

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1 |Understand and remember the advanced concepts of preparing the financial statement of accounts.
CO2 |Apply the concept of Lumpsum & pro-rata allotment in allocating the shares to the general public.
CO3 |Calculate the commission payable to the underwriters for the support of selling the shares to the public.
CO4 [Evaluate the company’s goodwill and the value of shares before investing in a company.
COS5 |Integrate the accounting treatment at the time of acquiring a business.
Mapping Programme Outcomes with Course Outcomes
PO1 PO2 PO3 PO4 PO5
Cco1 3 3 3 2 3
CO2 3 3 3 3 3
CO3 3 3 3 3 3
CO4 3 3 3 2 3
CO5 3 2 3 3 2
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RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
MYLAPORE, CHENNAI - 600 004
DEPARTMENT OF B.Com. (Corporate Secretaryship)
Effective from the Academic Year 2024-25

Sem. Subject Subject Title SubjectType | L P C
Code
i UCRMO06 COMPANY LAW AND SECRETARIAL Major 5 0 5
PRACTICE |

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO — 1[To assist the students to learn the provisions involved in the formation of companies

CLO - 2[To enable the students to understand and deal with various types of companies

CLO - 3To enable the students to learn and understand the rules relating to raising capital in a company

CLO - 4To enlighten the students on the provisions relating to Prospectus & its kinds.

CLO - 5|Get acquainted with the roles and duties of a Company Secretary

UNIT CONTENT

Introduction — Definition — Meaning, Nature and Characteristics — Company and other forms
1 of Business — Lifting of Corporate Veil — Kinds of Companies — Corporate Personality —
Limited Liability and Citizenship.

Secretary — Definition — types of secretaries — Company Secretary — Legal positon -
I Qualifications — Appointment — Rights, duties of liabilities - Dismissal of Company Secretary.

i Formation of Company - Incorporation — Documents to be filed with Registrar —
Commencement of Business effects of Regisration — Promoters — Preliminary Contracts —|
Memorandum and Articles of Association — Content — Alteration — Doctrine of Ultra Vires —
Constructive Notice — Indoor Management — Secretarial duties at formation stage.

v Concept of Capital — Sources of Capital, classes and Types — Bonus Issues — Right, Issues —|
Sweat equity shares — Employees stock option — Private Placement of Preference Shares and
other forms of Securities — Alteration and Reduction of Capital — Buy back of Securities —
Statutory Provisions — allotment, subscription — Certificates — Warrants - Secretarial
Procedures.

vV Prospectus — Definition — Abridged Prospectus — Red Herring Prospectus — Shelf Prospectus -
information Memorandum — Contents — Registration — misrepresentation and penalties — Duties
of Secretary in relation to prospectus.

Vi Borrowing Powers: Meaning — Ultra Virus Borrowing — Mortgages and Charges — Fixex and
Floating charges — Registration of charges — Legal Provisions — Effects and Consequences of
Non registration of charge - Debt Capital — Debentures — Types — Debenture — Stock & Bonds —|
Recent Trends and Dynamic Corporate Financing — Trust, deed and Trustees — Conversion and
Redemption Comparison of Share Holder & Debenture Holder.
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RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
MYLAPORE, CHENNAI - 600 004
DEPARTMENT OF B.Com. (Corporate Secretaryship)
Effective from the Academic Year 2024-25

Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be ber Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2, K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.

Recommended Text Book
1. Mercantile Law — N.D.Kapoor, Sultan Chand & Sons, New Delhi
Reference Books:
1.Companies Act 2013 with Rules —Bare Act — Taxman. (Latest Edition only)
2. Company Law — G.K. Kapoor, Taxmann Publications, New Delhi.
3. Text Book on Company Law — S Chand & Co. New Delhi.

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1 |Understand the regulatory aspects and the broader procedural aspects involved in different types of

companies covering the Companies Act 2013 and Rules there under.

CO2 [Follow the basic legal documents and their usage essential for operations and management of

company.

CO3 Have clarity on Kinds of Prospectus & the consequences of its misstatement.
CO4 |Understand the various Sources of capital & the secretarial procedures involved in it.
CO5 |Know the various avenues of Borrowing & the relevant Powers of the board & its procedures
Mapping Programme Outcomes with Course Outcomes
PO1 PO2 PO3 PO4 PO5
CO1 3 2 3 3 2
CO2 3 3 3 3
CO3 3 3 3 3 3
CO4 3 3 3 3 3
CO5 3 3 3 3 3
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RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
MYLAPORE, CHENNAI - 600 004
DEPARTMENT OF B.Com. (Corporate Secretaryship)
Effective from the Academic Year 2024-25

Sem. Subject Subject Title SubjectType | L P C
Code
i UCRMO7 ETHICAL MANAGEMENT THEORY Major 5 0 3

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO -1 To Understand the Basics & Importance of Management Concepts, Process.

CLO —2{To Learn the importance of Cultural & ethical impacts in Management.

CLO —3[To instill the Process & Models of Strategic Management

CLO -4 To make aware the management concepts in Bhagavat Gita & Thirukkural

CLO - 5[To Understand the nuances of Business Process Re-Engineering.

UNIT CONTENT

Introduction: Management — Meaning & Importance — Administration & Management —
1 Management Process — Evolution of Management Sciences — Management in future-
Challenges facing by future managers — Tasks.

Cultural & Ethical Environment: Definitions — Elements — Cultural Traits — Challenges in
I Multi-cultural business — Cultural adaptation — Cultural shock — Cultural Transmission —
Conformity — Cultural lag. Ethics: Needs — Factors — Code of Conduct — Ethical & Unethical
behavior.

i Strategic Management: Features — Steps — Benefits — Limitations — Approaches; Strategic
Management Process — Environmental analysis — Organizational appraisal — Choice of strategy
— Models of Strategic management process — Strategic implementation.

\Vi Management Concepts in Indian Literature & History: Management Contribution from
Bhagavat Gita — Management concepts from Bhagavat Gita — Utilization of available
resources — Attitude towards work — work commitment — Motivation — Self & Self-
transcendence — work culture — Results — Psychological health.

vV Management Concepts in Thirukkural — Relevance — Decision Making — Motivation —
Power & Authority — Social responsibility — Harmony — Selection — Personality development —
Learning.

Vi Business Process Re-Engineering: Features — Fundamental Rethinking — Process -

Techniques & Tools — Principles — Challenges.
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RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
MYLAPORE, CHENNAI - 600 004
DEPARTMENT OF B.Com. (Corporate Secretaryship)
Effective from the Academic Year 2024-25

Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be ber Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2, K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.

Recommended Text
1. Advanced Management Theory, Margham Publications, Chennai.

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1 [Recall the basic Concepts of Management.
CO2 Handle Cultural & Ethical aspects in Management.
CO3 [Formulate & Implement the Strategies for Successful management
CO4 Correlate & Apply the concepts of Thirukkural & Bhagavat Gita with modern management.
CO5 Apply & Handle Re engineering of Business Process.
Mapping Programme Outcomes with Course Outcomes
PO1 PO2 PO3 PO4 PO5
Co1 2 2 3 2 3
CO2 3 3 3 3 3
CO3 3 3 3 3 3
CO4 3 3 3 2 3
CO5 3 3 3 2 3
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RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
MYLAPORE, CHENNAI - 600 004
DEPARTMENT OF B.Com. (Corporate Secretaryship)
Effective from the Academic Year 2024-25

Sem. Subject Subject Title SubjectType | L P C
Code
i UCRMO08 DIGITAL DATA PROTECTION Major 5 0 4

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO -1 To understand the nuances of Data Protection legislation

CLO - 2[To Learn potential Cyber threats & ensure protection

CLO —3[To instill the impact of Information technology in the field of Commerce & Accounting

CLO -4 To Understand Data protection assessment & reporting aspects.

CLO —-5To Learn the strategies in cyber security & Data sharing

UNIT CONTENTS

Digital Personal Data Protection Act 2023 — Introduction — Applicability & Scope -
1 Exemptions - Objectives — Challenges — Importance - GDPR V. DPDPA — Categories of Data -
Sensitive Personal Data - Cyber Threat — Data Privacy & Security — Types of Cybercrime.

Stakeholders in DPDPA — Data Principal — Data Fiduciary — Significant Data Fiduciary —
I Data Processors — Consent Managers — Responsibilities — Rights & Duties — Data Protection
Board of India — Powers & Functions - Composition, Qualification, Appointment, Resignation.

i Data Security & Management — Personal Data — Children — Parental Consent — Information
Technology Security Guidelines — Certifying Authorities — Significant Social Media
Intermediary — Digital Media Ethics Code - Flagging & Reporting inappropriate content —
Social Media Monitoring - Cross Border Data Transfer — IT Security Guidelines

\Vi Governance & Redressal - Data Protection Impact Assessment (DPIA) — Data Protection &
Grievance Officer — Reporting of Data breach — Appeal & Alternate Dispute Resolution — Due
Diligence — Appellate Committee — Confidentiality.

vV Information Technology Act — Digital Signature — Classes — Procedure — Suspension -
Asymmetric Crypto System - Private & Public Key — Public Key Infrastructure - Importance
on E Governance — E Records — Attribution, acknowledgement & Dispatch of Electronic
Records — Cyber Regulation Appellate Tribunal.

Vi Data Sharing Policy — India Data Management Office — Role of National Informatics Centre -
E Mail Policy — Strategies in cyber security & Sharing — Recent Cases.
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RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
MYLAPORE, CHENNAI - 600 004
DEPARTMENT OF B.Com. (Corporate Secretaryship)
Effective from the Academic Year 2024-25

Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be per Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2, K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.
Recommended Text
1. Law of Digital Personal Data Protection In India — Justice Rang Nath Pandey — Sweet & Soft
2. Digital Personal Data Protection Act, 2023 — Bare Act — Taxmann
Course Outcomes (COs): At the end of this course, learners will be able to:
CO1 |Apply Data security initiatives to eliminate threats
CO2 [Ensure compliance with Systems audit requirements
CO3 Safeguard themselves through Redressal mechanism
CO4 |Apply the recent developments in IT in order to face potential Cyber Flaw
COS5 |Guide the corporate in order to ensure Cyber security & Data management Policies
Mapping Programme Outcomes with Course Outcomes
PO1 PO2 PO3 PO4 PO5
CO1 3 2 3 3 3
CO2 3 3 3 3 3
CO3 3 3 3 3 3
CO4 3 3 2 2 3
CO5 3 3 3 3 3
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MYLAPORE, CHENNAI - 600 004
DEPARTMENT OF B.Com. (Corporate Secretaryship)
Effective from the Academic Year 2024-25

Sem. Subject Subject Title SubjectType | L P C
Code
i UCRLO03 ECONOMICS FOR DECISION Allied 5 0 4
MAKING

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO -1To Comprehend the different theories of demand for money, supply of money approach and
working of money multiplier

CLO-2To Describe the nature and scope of Macro Economics, Income, Expenditure and their
components and determinants.

CLO - 3[To Identify and associate with the concepts of demand, supply and apply them in the business.

CLO -4 To Analyze the price and output determination under various market forms

CLO -5To Elucidate causes and effects of different types of inflation and trade-off between inflation and
unemployment.

UNIT CONTENT

Introduction to Economics: Wealth, Welfare, Scarcity & Growth definitions — Basic
1 Economic problems — Nature and scope of decision making in business — Role and
responsibilities of a managerial economist — Relationship between micro and macroeconomics.

Demand & Supply Analysis: Meaning of Demand — Demand Determinants — Demand
I Distinctions - Law of Demand — Elasticity of Demand - Law of Supply — Elasticity of Supply.

i Demand Forecasting: Meaning — Types — Objectives — Methods — Demand for new products.

Iv  [Production Function — Law of Variable proportions — Law of Returns — Returns to Scale
Economies of Scale.
Cost concepts & Analysis: Cost Classification — Cost behaviour - Break-even analysis.

vV Market Forms: Price-output decision under perfect competition, monopoly, monopolistic and
oligopoly.

Vi Macro Economics & Business: National Income — Concept, calculation & Difficulties;
Business Cycles — Definition, phases & managerial implications; Inflation- Definition, types &
Effects.
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RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
MYLAPORE, CHENNAI - 600 004
DEPARTMENT OF B.Com. (Corporate Secretaryship)
Effective from the Academic Year 2024-25

Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be ber Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2,K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.

Recommended Text:

1. Business Economics, Lehki, Kalyani Publications, Ludhiana.

Reference Books:
1.Business Economics, Agarwal, S. K. (2018) S Chand Publisher, New Delhi, India.
2. Business Economics, Dr. S.Sankaran, Margham Publications, Chennai.

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1

Recall conceptual definitions in business economics

CO2

Classify and differentiate the important terms in business economics

CO3

Understand and illustrate law of demand, Elasticity of demand and Demand forecasting

CO4

Determine the law of supply, underlying assumptions and properties of Law of diminishing
marginal utility and indifference curves

CO5 [Explain the law of returns to scales, economies and diseconomies to scale
Mapping Programme Outcomes with Course Outcomes
PO1 PO2 PO3 PO4 PO5
CO1 3 3 3 3 3
CO2 3 2 3 3 3
CO3 3 3 3 3 3
CO4 3 3 2 3 3
CO5 3 3 3 2 3
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RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
MYLAPORE, CHENNAI - 600 004
DEPARTMENT OF B.Com. (Corporate Secretaryship)
Effective from the Academic Year 2024-25

Sem. Subject Subject Title SubjectType | L P C
Code
v UCRMO09 ACCOUNTING FOR COMPANIES - 11 Major 5 0 4

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO — 1{To Develop an understanding of accounting for share capital and debentures

CLO - 2|To Understand the accounting for amalgamation and liquidation of companies

CLO —3[To Prepare consolidated Financial Statements for Holding & Subsidiary company

CLO —4To Integrate the accounting treatment at the time of acquiring a business

CLO -5[To Compare different methods of liquidation. Compute the commission payable to liquidator.
Prepare the Liquidator’s final statement of account.

UNIT CONTENT

Accounting for Amalgamation, Absorption and External Reconstruction - In accordance
1 with AS-14 issued by ICALI. (Simple Problems excluding inter-Company holdings and owing)

Accounting for Liquidation of Companies: Order of Payments — Calculation of Liquidator’s
I remuneration — Preferential Payments — Preference Dividend — Preparation of Liquidator’s
Final Statement of Account.

Il |Accounting for Banking Companies: Preparation of Financial Statements in accordance with
the Banking Regulation Act, 1949. (Including Income Recognition on Non-Performing Assets,
Rebate on Bills Discounted and Provisioning with respect to loans and advances).

v Consolidation of Balance Sheet of Holding & Subsidiary companies under AS21: Mutual
Owings — Treatment of Dividend — Revaluation of Assets — Treatment of Bonus shares - Cost
of Control & Goodwill — Minority Interest — Consolidated Balance Sheet. (Inter-corporate
holdings excluded).

vV /Accounting Standards (prescribed by ICAI) — Simple problems on AS5, AS10

Vi Human Resource Accounting —Financial Reporting Practices — Accounting for price level
changes (Basic Problems)
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RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
MYLAPORE, CHENNAI - 600 004
DEPARTMENT OF B.Com. (Corporate Secretaryship)
Effective from the Academic Year 2024-25

Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be per Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2,K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.

Recommended Text book::
1. Corporate Accounting, RL Gupta & Radhasamy, Sultan Chand & Sons, New Delhi.

Reference Books:
1.Corporate Accounting, S.P Jain & K.L.Narang, Kalyani Publications, Ludhiana
2. Corporate Accounting, Reddy & Murthy, Margham Publications, Chennai.

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1

Explain the concept of financial reporting. State the objectives and the qualitative characteristics of
financial statements, Identify the users in financial reporting.

CO2 |Understand the methods of accounting for amalgamations under AS-14 and Computation of

purchase consideration,

CO3 Describe the procedure for external reconstruction, apply AS 103 for business combination.

CO4 [Explain reconstruction, its types, alteration of share capital, Preparation of capital reduction

account & presentation of accounts post reconstruction as per provisions of Companies act 2013.

CO5 Define Group, Holding and subsidiary company, Apply the consolidation procedure for

consolidation of B/S of subsidiary with the holding company as per AS 21

Mapping Programme Outcomes with Course Outcomes

PO1 PO2 PO3 PO4 PO5
CO1 3 2 3 2 3
CO2 3 3 3 3
CO3 3 3 3 3 3
CO4 3 3 3 3 3
CO5 3 3 3 3 3

30



RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
MYLAPORE, CHENNAI - 600 004
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Sem. Subject Subject Title SubjectType | L P C
Code
v UCRM10 COMPANY LAW AND SECRETARIAL Major 5 0 5
PRACTICE Il

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO -1 Apply the provisions of Companies Act 2013 for appointment, removal, remuneration of the
directors, KYC for Director and their role in company administration

CLO - 2|Describe role of secretary and statutory provisions for conduct of meetings of company

CLO - 3|Discuss the rules pertaining to dividend, unclaimed dividend and state the disclosure requirements
for CSR

CLO - 4|Explain the modes of appointment, rights and duties of the auditors and their responsibility
towards Country’s Progress.

CLO - 5|0utline the winding up process of companies as per Companies Act 2013 and an overview of IBC

UNIT CONTENT

Membership — Modes — Rights and Privileges — Register — Demat — Remat — Transfer and
1 Transmission of Shares — Nominations.

Company Management — Directors — Qualification — Disqualification appointment — Vacation
— Removal — Specific power — Duties — Liabilities — Managers — Remuneration — Office or
Place of Profit — Contracts in which Directors are interested — Boards of Directors and its
committees.

Meetings and Procedures — Introduction — Kinds — Frequency — convening — Proceeding —
I Video Conferencing — Resolution — Minutes and Evidence - Voting and poll — Proxy — quorum
— Chairman of Meeting — Duties of Secretary — Distribution of powers —

i Accounts and Audit — Books of Accounts - financial Statements — Auditors — Appointment —
Resignation and removal — Qualification — Disqualification — Rights and Liabilities — Auditors
Report — Cost & Special Audit — Directors responsibility statements — Prepatation and
disclosures - Dividend — Ascertainment — Declaration — Treatment & Transfer of Unpaid and
Unclaimed Dividends — Secretarial procedures to dividend.

v Registers, forms and returns — Statutory books — Provision — filing of forms — Returns with
the authorities - Procedures and penalities of delayed filing — Certification by Practising

Company Seretary.

vV Law Relating to majority and minority powers and rights — Remedies - Actions by
shareholders - Stutatory remedies — Personal actions — Prevention of oppression and Mis
management.

Vi Winding up: Meaning — Modes of winding up — Compulsory winding up — Voluntary winding
up — Winding up subject to supervision of court — Duties of Secretary in Respect of Winding up
— Liquidator — Duties and powers of Liquidator. Limited Liability Partnership — Concept and
formation — Functions and Dissolution.

Insolvency and Bankruptcy code- An overview.
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DEPARTMENT OF B.Com. (Corporate Secretaryship)

MYLAPORE, CHENNAI - 600 004

Effective from the Academic Year 2024-25

Question Paper Pattern & Instructions to the Question Paper Setter

Total Questions | Marks
Section Knowledge level | Theory | Practical | questions an;(\)/vte)ie d QuFe)gtrion I\-;gtralils
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2, K3 K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75

K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A & B: Minimum 1 question is to be asked from each unit.

Recommended Text Book:
1. Mercantile Law — N.D.Kapoor, Sultan Chand & Co. New Delhi.
Reference Books:

1.Companies Act 2013 with Rules —Bare Act — Taxman. (Latest Edition only)

2. Company Law — Taxmann Publications, New Delhi.

3. Mercantile Law — N.D.Kapoor, Sultan Chand & Co. New Delhi.

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1

Enable the students to synthesis company’s meetings procedures and compliances.

CO2

Follow the basic legal documents and their usage essential for operations and management ofi
company.

CO3

Equip the students with framework of dividend distribution and role of auditors in a company

CO4

Get acquainted with the applicability of drafting certain documents in a company.

CO5

Enlighten the students on the process of winding up or liquidation of a company

Mapping Programme Outcomes with Course Outcomes

PO1 PO2 PO3 PO4 PO5
COo1 3 3 3 3 3
CO2 3 3 3 3 3
CO3 3 3 3 3 2
CO4 3 3 3 2 3
COs5 3 2 3 3 3
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RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
MYLAPORE, CHENNAI - 600 004
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Effective from the Academic Year 2024-25

Sem. Subject Subject Title SubjectType | L P C
Code
v UCRM11 AUDITING AND ASSURANCE Major 5 0 3
STANDARDS

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO - 1To Cite and describe important concepts of auditing.

CLO - 2[To Classify audit and differentiate between internal check, inter control and internal audit

CLO -3|To Determine the procedure of vouching, verification and valuation of assets and liabilities of
business entities

CLO -4To Explain auditor’s duty relating to specific items and special audits for different business
enterprise

CLO - 5[To Ensure Assurance Standards in the practice for effective Governance

UNIT CONTENT

Auditing Concepts: Nature, limitations of an audit, Ethical principles and concepts of Auditor’s
1 Independence, Relationship of auditing with other disciplines.

Internal Control and Computerised Environment: Elements, Review and documentation -
I Evaluation of internal control system, control check list, Tests of control Application of concept
of materiality and audit risk, Concept of internal audit. Approaches in Computerised Auditing
environment.

i Auditing engagement, Documentation and Evidence: Audit planning, Audit programme,
Control of quality of audit work — Delegation and supervision of audit work — Permanent and
current audit files, Ownership and custody of working papers — Sources of evidence, Reliability,
of audit evidence, Methods of obtaining audit evidence — Physical Verification, Documentation,
Direct confirmation, Re-computation, Analytical review techniques, Representation by
management, obtaining certificate.

v Audit of Payments, Receipts and Purchases: General considerations, Wages, Capital
expenditure, other payments and expenses, Petty cash payments, Bank payments, Bank
Reconciliation — Cash Sales, Receipts from debtors, other Receipts — Vouching of Cash and
credit purchases, Forward purchases, Purchase returns, Allowance received from suppliers —
Audit of Assets and Liabilities.

vV Indian Accounting Standards: Concept — Evolution — Features — Standards relating to
Financial reporting & Disclosure — Guidance on Financial Statement Items — Financial
Instruments.

Vi Assurance Standards: Overview, Role of International Auditing and Assurance Standards

Board, Guidance Notes on Audit of Fixed Assets, Inventories, Investments, Debtors, Loan and
Advances, Cash and Bank balances, Miscellaneous Expenditure, Liabilities, Revenue and
Expenses.
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Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be per Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2,K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.
REFERENCES:

1. Auditing & Assurance — CA Surbhi Bansal, Bestword Publications Pvt Ltd.
2. Practical Auditing — B.N.Tandon, S.Chand & Sons, New Delhi.
3. Auditing and Assurance Standards, R.G. Rajan, Sknow White Puublications

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1

Aware of various aspects of auditing especially for internal check, internal control and for overall corporate

governance.

CO2

understand the concept of corporate governance in organizations and its essence for management.

CO3

provide and assimilate information leading to failure of organization and corporate scams.

CO4

Understand the importance of Standards to ensure effective practice

COS5 Instil the role of an Auditor, Powers, Duties and Due Diligence.

Mapping Programme Outcomes with Course Outcomes

PO1 PO2 PO3 PO4 PO5
CO1 3 2 3 3 3
CO2 3 3 3 3 3
CO3 2 3 3 2 3
CO4 3 3 3 3 3
CO5 3 3 3 3 3
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Sem. Subject Subject Title SubjectType | L P C
Code
v UCRM12 SECURITIES LAW AND FINANCIAL Major 5 0 3
MARKETS

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO - 1To instill the regulations stipulated by SEBI in order to have robust Capital market

CLO —2[To know the roles & responsibilities of Market Intermediaries

CLO - 3[To Evaluate investors protection framework

CLO -4 To Analyze Indian securities market including the derivatives market

CLO - 5[To ascertain the impact of credit rating & the new age models to assess the quality

UNIT CONTENT

An Overview of Financial System: Constituents of Financial system — Significance —
1 development and growth of financial and capital markets in India — Financial reforms and present|
scenario — regulatory authorities governing financial and capital markets.

Capital Market: A introduction, Meaning and significance of Capital Market — Market players —
I investors and companies — Meaning, significance and scope of Primary market — Developments —
Agencies and institutions involved in primary market — Merchant bankers’ registrars,
underwriters, bankers to issue, portfolio managers, debentures — trustees — their rules, regulations
and code of conduct framed by SEBI — Book Building Process.

i Secondary Market and Institutions: Meaning , Significance — Functions and scope of
Secondary market — Secondary market — intermediaries — stock brokers — sub brokers, advisors —
their rules — regulations and code of conduct framed by SEBI stock exchanges — regulatory
framework and control — operations — classifications and listing of securities — futures and
options.

v Regulation of Money Market: Growth of Money market — Instruments — framework — Call
money market — Short term deposit market, treasury bill market, gilt edged securities market —
Regulatory authorities and regulations.

vV Credit Rating and Evaluation of Risk: Concept, Scope and significance — benefit to investors —
regulatory frame work — Credit rating agencies in India — their process — rating methodologies for
various instruments — evaluation of risk.

Vi Mutual funds — Introduction — definitions — types — risks involved — performance evaluation and
SEBI regulations for mutual funds.
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Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be per Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2,K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.
Recommended Text book:
1. Securities Laws and Market Operations, Dr.L.Natarajan, Margham Publications, Chennai.
Reference Book
1.Securities Laws & Compliances by Ashish Choraria, Law Point publications,
Course Outcomes (COs): At the end of this course, learners will be able to:
CO1 [Toexamine and comprehend Risk and Returns in capital markets and its valuation
CO2 [To understand the functioning of SEBI.
CO3 [To assess the securities with the help of methods of valuation
CO4 [To analyze the different risks and returns and SEBI Guidelines
CO5 |Aware about the Mutual funds & Money Market Instruments
Mapping Programme Outcomes with Course Outcomes
PO1 PO2 PO3 PO4 PO5
Cco1 3 3 3 3 3
CO2 2 3 2 3 3
CO3 3 3 3 3 3
CO4 3 3 3 2 3
CO5 3 3 3 3 3
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Sem. Subject Subject Title SubjectType | L P C
Code
v UCRLO04 DRAFTING & PLEADING Allied 5 0 4
ETIQUETTES

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO - 1{To understand the importance of drafting legal documents

CLO - 2[To Vetting legal contracts, documents, resolutions to comply with the regulations.

CLO -3 To inculcate the Skill of drafting & Interpretation to ensure rendering professional duties without
hassle.

CLO -4 To Orient & Train the students on essential etiquettes and advocacy principles to apply their skills
effectively.

CLO -5 To be aware of the drafting & procedural aspects of appeals / Complaints.

UNIT CONTENT

Drafting — Meaning — General Principles of Drafting — Aids to clarity and Accuracy —|
1 Interpretation of Deeds and Documents — Kinds and Components of Deeds — Engrossment and
stamping of a Deed. Conveyancing — Meaning. Drafting and Conveyancing — Difference.

Drafting relating to Deeds and Agreements — Drafting of an Agreement — Attestation,
I Registration and Stamp duty. Commercial Agency Contracts — Collaboration Agreement.
Guarantee - Kinds — Forms. Service Agreements — Contents, Electronic Contracts, Essential,
Types — Online shopping Agreements.

i Drafting of Adjudication Documents — Arbitration agreements, Pre-requisites, Aim, Methods,
Submission of Disputes. Opinion writing - Need and Formulation. Drafting of Affidavits.
Compounding of offence.

v Drafting of Agreements — shareholders’ agreement, Compromise- arrangement - settlement.
Slump sale agreement.

vV Appearances — Meaning, Right to legal representation under TRAI, SEBI, Competition acts.
Professional and Communication Etiquettes, Court craft- Advocacy.

Vi Pleadings — Meaning, Fundamental rules, plaint structure — Memorandum of appeals and
revision — drafting of appeals — drafting of complaints.
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Question Paper Pattern & Instructions to the Question Paper Setter

Total Questions | Marks
Section Knowledge level | Theory | Practical | questions ang\)/vte)ﬁe d QuFe)gtrion I\-;g:alils
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2, K3 K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75

K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.

Recommended Text Book:
1. Pleadings, Drafting and Conveyancing — By R.N.Chaturvedi — Central law publications.
Reference Books:

2. Legal drafting — By H.L. Kumar — Universal law publishers.

3. Drafting of Contracts — Ravi Singhania — Bloomsbury.

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1

Understand the Principles of drafting to make appropriate interpretation.

CO2

Draft Deeds, Agreements, Resolution which in turn increases employability skills

CO3

Instil the impact of current trends on Drafting & effective ways of rendering duty.

CO4

Aware of a checklist to ensure or investigate into the correctness of documents connected with
business.

CO5

Present themselves with advocacy skills in order to increase professional competency

Mapping Programme Outcomes with Course Outcomes

PO1 PO2 PO3 PO4 PO5
COo1 3 2 3 2 3
CO2 3 3 3 3 3
CO3 3 3 3 3 3
CO4 3 3 3 3 3
COs5 3 2 3 3 3
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Sem. Subject Subject Title SubjectType | L P C
Code
\% UCRM13 PRINCIPLES OF COSTING Major 5 0 4

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO — 1{To understand the Concepts of Costing & Prepare Cost Sheet

CLO-2[To inculcate decision making capacity through effective Stock maintenance & Labor cost
efficiency.

CLO - 3[To learn Allocation & Apportionment of Overheads on various methods.

CLO -4 To Instill the understanding of treating Normal & Abnormal Losses

CLO —5[To Compute cost through various methods & especially the impact of Joint & By-products.

UNIT CONTENT

Introduction to Cost Accounting: Meaning, objectives and scope — Financial Accounting Vs
1 Cost Accounting — Meaning of Cost Centre, Profit Centre, Cost Unit — Installation of Costing
System — Cost Classification — Cost Sheet — Tenders & Quotations.

Material Cost: EOQ — Fixation of stock levels — Periodical & Perpetual Inventory System —
I Continuous stock taking — Control ratios — Stores ledger under FIFO, Simple Average and
\Weighted Average methods.

Labor Cost: Essentials of a sound wage system — Time-rate & Piece rate systems — Incentive
plans (Taylor, Merrick, Gantt, Emerson, Halsey, Halsey Weir, Rowan and Barth) — Measuring
Labor Turnover.

i Overheads: Meaning — Classification — Allocation and apportionment of Overheads under|
Direct, Step Ladder, Trial & Error, Repeated Distribution and Simultaneous equation methods —|
Overheads Absorption Rate — Machine Hour Rate.

v Job Costing — Batch Costing —Contract Costing (Escalation Clause excluded).
Operating Costing (Transport (Passengers & Cargo)).

vV Process Costing: Meaning — Process Accounts — Treatment of Normal and Abnormal Losses.
(Equivalent Production excluded); Activity Based Costing — Analysis.

Vi Joint Products and By-products costing: Meaning — Distinction — Apportionment of Costs
under physical quantities method, technical estimation method, sales value method and Net
Realizable value method.
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Question Paper Pattern & Instructions to the Question Paper Setter

Section

Knowledge level

Theory

Practical

Total
questions

Questions
to be
answered

Marks
per
Question

Total
Marks

A

K1, K2 & K3

12

12

10

2

20

B

K1,K2, K3, K4 &
K5

7

7

5

5

25

C

K3, K4 & K5

4

4

2

15

30

Total

23

23

17

75

K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.

Recommended Text Book:
1. Cost Accounting, S.P.Jain & K.L.Narang, Kalyani Publications, Ludhiana

Reference Books:
1.Cost Accounting, T.S.Reddy & Y.Hari Prasad, Margham Publications.
2. Cost Accounting, Ravi M Kishore, Taxmann Publications

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1

Prepare Cost Sheet & will ascertain Cost impactful areas of concern

CO2

Calculate & Control Stocks through effective Inventory Management techniques

CO3

Ascertain the Overheads through various methods and suggest cost control

CO4

Instill the impact of Batch & Contract Costing

CO5

Handle effectively the Joint & By-Products through costing techniques.

Mapping Programme Outcomes with Course Outcomes

PO1

PO2

PO3

PO4

PO5

COo1

3

CO2

CO3

CO4

CO5

Wl W wlw

Wl W wlwlN

W W W ww

W W W N w

Wl W Wl w
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Sem. Subject Subject Title SubjectType | L P C
Code
\% UCRM14 ELEMENTS OF BUSINESS Major 5 0 4
TAXATION

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO - 1[To Learn the basics, Structures and Schemes of GST

CLO - 2[To ascertain the Place of business & reverse charge mechanism under GST

CLO - 3[To Explore the Implication of ITC and Block Credits

CLO -4 To Orient the Scope of Anti-Profiteering & Customs Act

CLO —5[To Understand the Role of Information Technology in the field of Taxation

UNIT CONTENTS

Fundamentals of GST — Meaning- Objectives- Advantages- Need. Structure of GST (Dual
1 model)- CGST, SGST/UTGST, IGST- meaning and its features. GSTN-Functions. GST]
Council- Functions and Powers. Levy and collection- Procedure relating to Levy- Composition
Scheme-Applicability-Advantages. (Simple Problems related to Composition Scheme)

GST ACT 2017: Supply and Registration- Place of supply- Principal place of business, Agent,
I Associated Enterprise, Services. Location of supplier and recipient, Reverse Charge. Tax
Invoice- HSN/SAC codes, Credit and Debit notes. Registration-persons not liable for|
Registration- compulsory registration- procedure- Deemed registration- Cancellation-
Revocation. Rates of GST.

i Input Tax Credit: Meaning- Eligibility and conditions for claiming Input tax credit- ITC in
special circumstances- ITC in respect of goods sent for job work- Input Service Distributor-
Distribution of Credit- Recovery of ITC-Blocked Credits (Simple Problems related to ITC)

v Accounts, Audit and Records: Computation of tax liability and payment of tax- Interest on
delayed payment of tax. Accounts- Period for retention- Furnishing returns- First Return-
Revision- Penalty/Late fee. Audit under GST- Types of Audit.

vV Anti-Profiteering: Meaning- Importance- Detailed Analysis. Role of Information technology
in GST- E-way Bill - Ledger- Scope- Advantages- Effects in various Industries.

Vi Customs duty: Customs Act, Customs Tariff Act- Definition- Types of Duties- Circumstances|
of Levy- Customs area- Treatment of Imports and exports- Procedures- Prohibition- Methods of
Valuation of duty- Advance ruling- Export Oriented Units- Duty Drawback- Baggage.
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Question Paper Pattern & Instructions to the Question Paper Setter

Section

Knowledge level

Theory

Practical

Total
questions

Questions
to be
answered

Marks
per
Question

Total
Marks

A

K1, K2 & K3

12

12

10

2

20

7

5

5

25

B K1,K2, K3, K4 & 7
K5

C K3, K4 & K5 4 4 2 15 30

Total 23 - 23 17 - 75

K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.
IN SECTION A — 3 Problems should be asked and
SECTION B — 2 Problems should be asked.

Recommended Text:
1. Students guide to GST and Customs Law, Taxmann Publications,
Reference Books:
1.Indirect Tax, T.S.Reddy & Y.Hari Prasad Reddy, Margham Publications.
2. Indirect Taxation, Dr. Balachandran, Sultan Chand & Sons, New Delhi

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1 [Recall the basics of GST & its procedures

CO2 [Follow the Timelines in filing returns and computation of ITC

CO3 |Instil on the Place of Business & reverse Charge Mechanism

CO4 |Know the Scope of Anti-Profiteering & related procedures, Prospects

CO5

Understand the Implication of Customs Duties & its procedures.

Mapping Programme Outcomes with Course Outcomes

PO1 PO2 PO3 PO4 PO5

COo1 2

CO2

CO3

CO4

Wl Wlw w

WIN| W Wl w
W W W wlw
N Wl W w w
Wl Wl w| N w

CO5
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Sem. Subject Subject Title SubjectType | L P C
Code
\% UCRM15 PRINCIPLES OF INCOME TAX | Major 5 0 4

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO - 1To Understand the Basics & Implication of Income Tax Act

CLO - 2[To learn the treatment of tax under various heads of Income.

CLO - 3[To Apply the Taxation aspects with the help of case studies

CLO —4[To Orient the Reporting of Income, Revised Returns.

CLO —5[To handle tax cases as a professional.

UNIT CONTENTS
Meaning of Income — Canons of taxation and the Income tax act — Important definitions
1 under the income tax act — scope of total income — residential status — Incomes exempt from
tax.

Heads of Income — Salaries — Allowances — Perquisites and their valuations - Deductions from
I salary — Other related provisions — Gratuity — Pension — Commutation of pension — Provident
fund schemes — National Pension Scheme.

i Income from house property — Definition of annual value — Deductions from annual value —
Computation under different circumstances.

v Income from business or profession — Allowable and not allowable expenses — General
deductions — principles — provisions relating to depreciation — deemed business profits
chargeable to profits to tax — compulsory maintenance of books of account under sections
44AA, 44AB - audit of accounts of certain persons — special provision for computing incomes
on estimated basis under sections 44AD and 45AE — Computation of income from business or|
profession.

vV Income from other sources — as a residuary head of income — their computation of grossing up
— deductions in computing income under this head and other related provisions.

Vi Filing of return of income — Assessment procedure (in brief) — Due date of filing the return —
defective return — Related return — Revised return — Self assessment — Best Judgment
assessment — Reopening of Assessment U/s 147
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Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be ber Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2, K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.
Recommended Text Book:
1. Income Tax Law & Practice, V.P. Gaur & K.L. Narang, Kalyani Publications.
Reference Books:
1. Students Guide to Income Tax, Vinodh Singania, Taxmann Publications.
2. Income Tax Law & Practice, T.S.Reddy & Y.Hari Prasad Reddy, Margham Publications.
Course Outcomes (COs): At the end of this course, learners will be able to:
CO1 |Understanding basics & principles of taxation
CO2 |Apply the learnings of accounting treatment of tax
CO3 |Understand the aspects of Self-Assessment
CO4 |Know the Impact & powers on Reopening of Assessment
CO5 Handle filing of Return, Rectification / revised Return
Mapping Programme Outcomes with Course Outcomes
PO1 PO2 PO3 PO4 PO5
CO1 3 3 3 2 3
CO2 3 3 3 3 3
CO3 3 3 2 3 3
CO4 3 2 3 3 2
CO5 3 3 3 3 3
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Sem. Subject Subject Title SubjectType | L P C
Code
\% UCREO1 INDUSTRIAL & LABOUR LAWS Elective | 5 0 5

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO - 1To learn the Scope & Impact of Labour welfare in today’s corporate world
CLO - 2|To Understand the Provisions for Health, Safety & welfare of workers
CLO -3 To Instill & follow Social Security Legislations in true letter & spirit.

CLO-4To give an overview of Codes on Wages, Working conditions, Social security & Industrial
relations.

CLO —-5[To Apply the principles, scope of Labour Audit.

UNIT CONTENTS

Law of Safety, Welfare & Working Conditions: The Factories Act, 1948: Meaning —
1 Objectives — Applicability — Health, Safety & Welfare Measures — Working Hours, Holidays &
Annual Leave — Special provisions regarding employment of women, young persons and
dangerous operations

Law of Wages: Payment of Wages Act: Objectives — Responsibility for payment of wages —
I Time of payment of wages — Deductions from wages; Minimum Wages Act — Objectives —
Scope — Exemptions.

i Social Security Legislations: Employees State Insurance Act, 1948; Provident Fund Act:
Structure - Schemes (basic Concepts);

Payment of Gratuity Act: Determination of Gratuity — Payment — Nomination — Deductions —|
Rights and obligations of employers and employees.

Employees Compensation Act 1923: Applicability — Disablement under the Act — Accidents
out of Employment and Course of Employment.

v Law of Industrial Relations: Industrial Disputes Act, 1947: Concept of Industry — Procedure
regarding Adjudication and Arbitration — Forum under the Act — Lay off, Retrenchment &
Closure — Strike & Lock Out - Unfair Labour Practice — Collective Bargaining — Workers|
Participation in Management.

The Trade Union Act, 1926 - Trade Union, its functions.

vV Overview of Labour Codes: Overview — Labour Codes on Wages; Labour Codes on Industrial
Relations; Labour Codes on Social Security; Labour Codes on Safety & Working Conditions.

Vi Labour Laws Audit: Scope — benefit — Compliance — Role of Company Secretary in Labour
Audit — Impacts.
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Question Paper Pattern & Instructions to the Question Paper Setter
Questions | Marks
Section Knowledge level | Theory | Practical qu-lt;(s)':?c:ns to be ber Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2, K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.
Recommended Text Book:
1. Mercantile Law, N.D.Kapoor, Sultan Chand & Sons, New Delhi.
Reference Books:
1. Text book on Labour codes - Taxmann
Course Outcomes (COs): At the end of this course, learners will be able to:
CO1 [Ensure better working conditions in factories & work places.
CO2 |Guide the corporates to have an effective practice on work force
CO3 |Assess & Ensure the implementation of Social Security legislations
CO4 Resolve & take actions in connection with Disputes
CO5 [Conduct labour audit to ensure due diligence / compliance
Mapping Programme Outcomes with Course Outcomes
PO1 PO2 PO3 PO4 PO5
CO1 3 2 3 3 3
CO2 3 1 3 3 3
CO3 3 2 3 3 3
CO4 3 3 3 3 3
CO5 3 3 3 3 3
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Sem. Subject Subject Title SubjectType | L P C
Code
v UCRE Security Analysis & Portfolio Management Elective 0
(Additional)

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO -1 To Understand the basic Purpose of Investments and importance of diversification.
CLO -2 To analyze the risk involved in an Investment

CLO -3 To Instill the analysis framework to make investment decisions

CLO -4 To aware fixed income securities & its evaluation

CLO -5 To ensure effective evaluation of portfolio & take informed decisions.

UNIT CONTENTS
Overview of Investments: Objectives, Risk Return Trade off — Investment Decision Process —
1 Approaches — Diversification — Impact of taxes. Sources of Financial Information — Reforms by
SEBI.

Analysis of Return & Risk: Types — Average Return, Expected Return. Holding Period Return
I — Limitations, Annualized Return. Risk - Sources

i Equity Analysis: Fundamental Analysis — Approaches, EIC Framework. Technical Analysis -
Propositions — Tools — Indicators — Limitations.

\Vi Fixed Income Securities: Bonds — Types — Valuation — Risks — Bond Pricing — Credit Rating
Agencies — Methodologies — Advantages — Limitations — Altman Z Score — Other Valuation

methods.

vV Portfolio Analysis: Process — Analysis — Portfolio Selection — Limitations. Performance
Evaluation — Techniques — Mutual Funds — Evolution — Schemes — Recent Developments —|
Derivatives

VI Investor Protection: Grievance Redressal System — SCORES — Ombudsman — IEPF — Initiatives for

Investor Protection — Investors’ Activism in India.
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Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be ber Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2,K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.
Recommended Text Book:
1. Security Analysis & Portfolio Management — Vanita Tripathi — Taxmann.
Reference Books:
1. Security Analysis & Portfolio Management — S Kevin — PHI Publishers
Course Outcomes (COs): At the end of this course, learners will be able to:
CO1 |Understand the concepts & Impacts of Investing.
CO2 [Evaluate the risk for optimization.
CO3 |Apply analysis framework in creating portfolio.
CO4 Infuse the advantage of fixed Income securities into portfolio
CO5 [Evaluate & manage Portfolio effectively.
Mapping Programme Outcomes with Course Outcomes
PO1 PO2 PO3 PO4 PO5
CO1 3 2 3 3 3
CO2 3 3 3 3
CO3 3 3 3 3 3
CO4 3 2 2 3 3
CO5 3 3 3 3 2
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\Y/ UCRE MODERN MARKETING Elective 0
(Additional)

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO — 1 To Develop understanding of basic concepts of marketing, marketing philosophies and environmental
conditions effecting marketing decisions of a firm.

CLO -2 To Understand and analyze the process of value creation through marketing decisions involving product
development, pricing, distribution, promotion.

CLO - 3|To equip them with the knowledge of various developments in marketing area that may govern marketing
decisions of a firm.

CLO -4 To understand how marketers, think, conceptualize, test continuously to optimize their product search on
digital platforms.

CLO -5 To Identify and assess the impact of digital technology in transforming the business environment and also
the customer journey.

UNIT CONTENT

Introduction to Marketing — Meaning — Definition and Functions of Marketing — Marketing
1 Orientation — Role and Importance of Marketing — Classification of Markets.

Buyer-Behaviour — Buying motives — Factors influencing buyer behaviour — Buying Process of
I Consumer and Industrial Goods.

i Marketing Environment — Micro and Macro Environment (Factors affecting internal
environment and external environments)

v Market Segmentation — Concept — Benefits — Basis and Levels — Targeting — Positioning.

vV Marketing Mix

Product — Meaning — Introduction to stages of New Product Development — Types — Introduction
to PLC — Product Mix — Branding — Packaging — Labelling.

Price — Objectives - Pricing policies and methods

Place — Channels of Distribution (Levels) — Channel Members — Promotion - Communication
Mix - Basics of Advertising, Sales promotion and personal selling.

Vi Recent Trends in Marketing:

/A Basic understanding of Digital Marketing — Social Media Marketing — Role of Artificial
Intelligence & 10T in Marketing; Consumerism, Market Research, MIS and Marketing
Regulations.
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Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be ber Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2,K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.
REFERENCES:

1. Principles of Marketing, Sharma, K., & Swati Aggarwal. (2018), Taxmann Publication
2. Marketing Management, CB Gupta & Rajan Nair, Sultan Chand & Sons, New Delhi.
3. Modern Marketing, Pillai & Bagavathy, S.Chand & Co, New Delhi.

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1

Describe the factors [Micro & Macro] that determine the marketing environment.

CO2

Identify the strategies / approaches for segmenting the market, elements of marketing mix.

CO3

Explain Product life-cycle and relevant marketing strategies in various stages.

CO4

Discuss the channels of distribution, objectives of advertisement and salesmanship.

CO5

Categorize and compare business firms to carryout innovative modern marketing practices, discuss
recent trends in marketing

Mapping Programme Outcomes with Course Outcomes

PO1 PO2 PO3 PO4 PO5
CO1 3 3 3 2 3
CO2 3 3 3 3 2
CO3 3 3 2 3 3
CO4 3 3 3 3 3
CO5 3 3 3 3 2
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Sem. Subject Subject Title SubjectType | L P C
Code
\% UCREO02 CORPORATE GOVERNANCE & Elective | 5 0 5
SUSTAINABILITY

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO -1 To Learn the Concepts & Evolution of Corporate Governance

CLO — 2[To Compare the Prospects of Corporate Governance with Global peers

CLO - 3To Understand the Impact of SEBI Regulations & Board Effectiveness

CLO -4 To Imbibe the importance of Sustainability - CSR & its impact on the society

CLO —5[To Correlate Swami Vivekananda’s thoughts on Societal Welfare in present Context

UNIT CONTENTS

Legislative Framework of Corporate Governance in India — Introduction — Evolution —
1 Elements of Good Corporate Governance — Need — Developments in India - Global perspective
— Developments in other countries — UK, USA.

Board’s Effectiveness — Disclosure under SEBI Regulations — ICDR Regulation — SAST]
I Regulation — Listing Agreement — Report on Corporate Governance — Director Induction
Performance Review.

i International Perspective of Corporate Governance — Institutional Investors Global trends —
UK Stewardship Code — Principles of Responsible Investing UN Global Compact — Code of
Responsible Investing in SA — Tools used by Institutional Investors.

v Sustainability — Role of Business in sustainable Development — Sustainability Reporting —
Carbon Footprint — Carbon Offsetting - KYOSEI — Corporate Sustainability Reporting
Framework — Global Reporting Initiative — Role of Government — Sustainability Indices —
Green Credits / Carbon Credits — Concept of Social Stock Exchange — Impact.

vV CSR — CSR V. Philanthropy — Triple Bottom Line - Influencing Factors — Applicability
Permitted Activities — Implementing Agency — CSR Voluntary Guidelines — CSR Policy — CSR
Committee — Composition, Functions — CSR Expenditure — CSR Reporting — CSR Impact
/Assessment.

Vi Philosophies on Sustainable Development by Swami Vivekananda - Impact on
sustainability — Women Empowerment & Education — Nation’s Development through|
voluntary contributions.
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Question Paper Pattern & Instructions to the Question Paper Setter

Questions | Marks
Total
Section Knowledge level | Theory | Practical | questions to be ber Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2, K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.
REFERENCES:
1. Corporate Governance, IICA, Taxmann
2. Law of Corporate Governance, Deepankar Sharma, Central Law Publications
3. Corporate Governance — Values & Ethics — with case studies — Taxmann
Course Outcomes (COs): At the end of this course, learners will be able to:
CO1 |Imbibe the principles of Corporate Governance
CO2 |Implement & ensuring the Governance Policy & its importance
CO3 [Know the importance of sustainability & CSR in today’s world
CO4 |Assess & Guide on CSR — Expenditures, Policy, Disclosures & Impact Assessment
COS5 |Imbibe with the Philosophies of Swami Vivekananda in connection with Societal welfare
Mapping Programme Outcomes with Course Outcomes
PO1 PO2 PO3 PO4 PO5
CO1 3 2 3 3 3
CO2 3 3 3 3
CO3 3 3 2 3 3
CO4 3 3 3 2 3
CO5 3 3 2 3 3
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Sem. Subject Subject Title SubjectType | L P C
Code
DUE DILIGENCE AND COMPLIANCE .
\Y, UCRE MANAGEMENT Elective 0
(Additional)

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO -1 To understand basics of due diligence & its impacts

CLO -2 To Learn Regulatory requirements for due diligence

CLO - 3[To Correlate various regulations in connection with due diligence process
CLO - 4To ensure compliance through effective management

CLO -5 To Understand the Role of Secretarial Audit in compliance

UNIT CONTENTS

Introduction to Due Diligence — Nature — Need — Significance — Scope — Objectives - Types
1 of Due Diligence- Due Diligence Vs Audit — Concept of Data Room - Administration and Data|
Security- Non-Disclosure Agreement.

Depository receipts Due Diligence —Documentation and Process — ADR/GDR/FCCB-.
I Competition Law Due Diligence (Abuse of Dominance, Anti-Competitive Practices) - Legal
Due Diligence (Documents to be covered, Possible hurdles and Remedial Actions)

i Issue of Securities — Regulatory framework — Pre and Post Issue Due Diligence — SEBI
(ICDR) Regulation - Role of Company Secretary in issue of Securities.

v Due Diligence for Banks — (Need, Process, Report). Environmental Due Diligence (Need,
Process, EIA- Environment Impact Analysis, Environment Management Plan, Identification of
issues, Impact Analysis, Mitigation Measures)

vV Due Diligence on Mergers and Amalgamations — Impact — HR and Cultural Due Diligence —
Scope — Corporate Governance Due Diligence — Take over Due Diligence — Public
Announcement — SEBI (substantial acquisition of shares and Take over) Regulations, 2011 —
violation and Consequences.

Vi Compliance Management — Need — Risk — Significance — Scope — Role of IT in Compliance
Management (Web based Compliance system) - Establishment of Compliance Management
system — Apparent, adequate and Absolute compliances - Secretarial Audit and Compliance
Management — Role of Professionals in Compliance Management.
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Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be ber Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2,K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.
REFERENCES:
1. Due Diligence — Dr. Hemanth K Batra — Central Law Publications, New Delhi.
Course Outcomes (COs): At the end of this course, learners will be able to:
CO1 [Recall regulatory nexus with due diligence
CO2 [Ensure & guide corporate for proper compliance
CO3 Handle corporate restructuring due diligence
CO4 Instill the importance of Secretarial Audit & Report
COS5 Inculcate the practice of interpreting documents.
Mapping Programme Outcomes with Course Outcomes
PO1 PO2 PO3 PO4 PO5
CO1 3 2 3 3 3
CO2 3 3 3 3 3
CO3 3 3 3 3 3
CO4 3 3 3 3 3
CO5 3 3 3 2 2
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Sem. Sggée:t Subject Title SubjectType | L P =
ENTREPRENEURSHIP & SMALL BUSINESS .
\Y/ UCRE MANAGEMENT Elective
(Additional)

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO - 1{To understand the scope & role of entrepreneurs

CLO — 2 To Learn various sources of business ideas for start up

CLO — 3 To understand various financing options for business

CLO -4 To be aware of the challenges of an entrepreneur

CLO — 5 To know the importance & contribution of MSME in country’s development.

UNIT CONTENTS
Entrepreneurship: Definition — Features of an entrepreneur — Distinction between
1 Entrepreneur and Manager — Entrepreneur — Classification of Entrepreneurs — Functions off

entrepreneur — Factors influencing entrepreneurship — Role of entrepreneurship in the
development of economy.

Setting up a business: Search for business idea — sources and selection — project classification
I and identification — constraints - features of ancillary units — consumer products — feasibility —
prospects — project objectives — design and appraisal — format for report.

i Financial analysis: Capital cost — operating cost — cost estimation and budgeting under|
uncertainty — risk and inflation — proforma of profit and loss, balance sheet — cash flow,
statement — social costs — cost benefit analysis

v Project Finance: Sources of project finance — credit facilities — types — evaluation by financial
institutions — role of consultancy organizations — uses of leasing arrangements — institution
providing technical, financial and marketing assistance.

vV Problems of entrepreneurs: Various problems faced by entrepreneurs in general and women
in particular — Rural Entrepreneur — Small scale entrepreneurs — Sickness in SME’s and
suggestions for their improvement.

Vi Starting a MSME: Steps — selection of type of organization — incentives and subsidies —
Central Government Schemes and State Government schemes — incentives to MSMEs —
exploring export possibilities — incentives for exports — import of capital goods and raw|
materials. Entrepreneurial development programmes in India and its prospects.
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Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be ber Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2,K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.
REFERENCES:

1. Entrepreneurial Development, C B Gupta & N P Srinivasan, Sultan Chand & Sons
2. Entrepreneurial Development, Kanga, S. Chand & Co, New Delhi.
3. Entrepreneurial Development, Jayashree suresh, Margham Publications,

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1

Recall the basics of start-up planning

CO2

Take proper financial decisions for business

CO3

Tackle Challenges of being an entrepreneur

CO4

Aware about the importance & benefits of MSME

CO5

Correlate various development programmes for encouraging business with its impact.
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Sem. Subject Subject Title SubjectType | L P C
Code
VI UCRM16 PRINCIPLES OF MANAGEMENT Major 5 0 4
ACCOUNTING

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO —1To learn the basics of Management Accounting and tools of analysis.

CLO - 2[To interpret Financial statements with the help of analysis

CLO - 3[To forecast the requirement with the help of various methods of Budgeting

CLO -4 To Understand the opportunity costs & its impact in business decisions.

CLO —5To learn the assessment of deviation from the standards with the help of variance analysis

UNIT CONTENTS

Introduction: Meaning & Nature — Functions — Management Accounting Vs Cost Accounting
1 — Management Accounting Vs Financial Accounting.

Financial Statement Analysis: Internal & External analysis — Tools of analysis — Limitations —
Common size financial statements — Trend Analysis.

Ratio Analysis: Meaning — Advantages & Limitations — Classification of ratios — Profitability]
I ratios — Turnover ratios — Liquidity Ratios - Long Term Solvency Ratios. (Individual Ratios
and Comprehensive problems)

i Statement Analysis - Funds Flow Analysis - Cash Flow analysis.

v Budgeting & Budgetary Control: Budgets — Classification of Budgets — Advantages & Limitations of
Budgetary control. Preparation of Budgets: Sales — Production— Materials - Labour — Overheads
— Cash Budget — Flexible Budget — Zero base budgeting.

vV Marginal Costing: Meaning — Absorption Costing Vs Marginal Costing — CVP analysis —
Break-even point — Advantages and limitations — Break even charts — Margin of Safety — Key
Factor & Limiting Factor — Product Mix.

Vi VVariance Analysis: Material Cost Variance — Labour Cost Variance — Overhead Cost Variance
(Fixed & Variable) — Sales Variances (Based on price and Margin). (Simple problems only)
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Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be ber Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2, K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.
Recommended Text Book:
1. Management Accounting , Shashi Gupta & RK Sharma, Kalyani Publications
Reference Books:
2. Management Accounting, Ravi M Kishore, Taxmann Publications, New Delhi
3. Management Accounting, Dr. S. N.Maheware, Sultan Chand & Sons, New Delhi.
Course Outcomes (COs): At the end of this course, learners will be able to:
CO1 |Analyse & Interpret the data for effective decision making
CO2 [Forecast with the help of available data
CO3 |Asses the Opportunity Cost & guides in managerial decision making
CO4 |Apply analytical knowledge in decision making at different levels of management.
CO5 Set standards & assess the potential deviation in order to ensure the better outcome.
Mapping Programme Outcomes with Course Outcomes
PO1 PO2 PO3 PO4 PO5
CO1 3 3 3 3 3
CO2 3 3 3 3 3
CO3 3 2 3 3 3
CO4 3 3 3 3 3
CO5 3 3 3 2 3
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Code
VI UCRM17 CORPORATE FINANCE Major 5 0 4

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO -1 To learn the Importance of Financial management & its recent developments

CLO - 2[To Understand the impact of Optimum Capital Structure & its impact

CLO —3|To Assess the Cost of various sources of capital to support in decision making

CLO -4 To ensure cash flow with effectively manage the working capital

CLO - 5[To Understand and decide Dividend policy & common practices

UNIT CONTENTS

Introduction: Nature, significance and objectives of Corporate Finance - Functions of finance
1 executives in an organization — Corporate Finance, its recent developments — Equity, Non-
voting and preference shares, debentures and bonds — Company deposits — Term loans from
financial institutions and banks.

Capital Structure: Sources of long term finance - Factors influencing Capital Structure —|
I Importance of capital structure - EBIT/EPS analysis — Indifference point - Financial, Operating
and Combined Leverage — MM approach.

i Cost of Capital: Measurement and Significance — Cost of Debt — Cost of Preference Capital
Cost of equity — Cost of retained earnings - Weighted Average Cost of Capital.

v Capital Budgeting Decisions: Nature of Investment Decisions — Investment evaluation
criteria - Payback Period — Accounting Rate of Return — Discounted Payback Period — Net
Present Value — Internal Rate of Return — Profitability Index — Time Value of Money.

vV Working Capital Management: Sources of short-term finance - Concept of
Operating/Working Capital Cycle — Determinants of working capital - Estimation of Working
Capital. Components of Working Capital Management: Ageing Schedule — Credit Policy]
alternatives (Credit Period, Credit Limit, Discounts, Collection efforts & Credit Standards).

Vi Dividend Policy — Types — determinants — and constraints of dividend policy — theories —
Corporate dividend practices in India — Statutory framework — Internal Financing and Bonus
Shares.
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Question Paper Pattern & Instructions to the Question Paper Setter

Section

Knowledge level

Theory

Practical

Total
questions

Questions
to be
answered

Marks
per
Question

Total
Marks

A

K1, K2 & K3

12

12

10

2

20

B

K1,K2, K3, K4 &
K5

7

7

5

5

25

C

K3, K4 & K5

4

4

2

15

30

Total

23

23

17

75

K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.

Recommended Text Book:
1. Elements of Financial Management, Dr.S.N.Maheswari, Sultan Chand & Sons, New Delhi.
Reference Books:
1. Fundamentals of Financial Management, Prasanna Chandra, Tata-Mc.grawhil

2. Corporate Finance, S. C.Kuchal, Sultan Chand & Sons, New Delhi.

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1

Recall the scope & techniques of effective financial management

CO2

Devise an optimum Capital structure to have an optimum results

CO3

Calculate the Cost of various sources & apply it in decision making

CO4

Project & Manage the liquid funds required to carry business

CO5

Decide on the suitable Dividend policy for effective corporate practices

Mapping Programme Outcomes with Course Outcomes

PO1

PO2

PO3

PO4

PO5

COo1

3

CO2

CO3

w| w

CO4

w

CO5

w

W W W wl N

N W W w w

WIN| W W w

W WN W w
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Sem. Subject Subject Title SubjectType | L P C
Code
VI UCRM18 PRINCIPLES OF INCOME TAX Il Major 5 0 4

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO -1 To Understand the Computation of Capital gains & its planning

CLO - 2[To learn the scenarios of Clubbing of income & its impacts

CLO -3 To Know the eligible deductions to arrive at total & taxable income

CLO -4 To be aware of Administration & jurisdictional aspects of Income Tax Authorities

CLO -5 To Understand the impact of Recovery of Tax & punishments

UNIT CONTENTS

Income under capital gains — short term, long term capital gains — transfer of capital assets —
1 Certain transactions not included as transfer — Cost of acquisition — Cost of improvement —
Indexation of cost — Capital gains under different circumstances — Exempted capital gains —
Computation of capital gains.

Clubbing of income — Transfer of income without the transfer of asset — Circumstances under|
I which the individual is assessable in respect of remuneration of spouse — Assessability of
income from assets transferred to spouse, son’s wife, and other persons for the benefit of
spouse — Assessability in respect of income of minor child - Set off and Carry Forward of
business Losses.

i Computation of Total Income - Permissible deductions from gross total income

Iv  |Assessment of individuals — Partnership firms, association of persons and Assessment of
Companies

vV Income Tax Administration in India: Authorities constituted u/s 116 — Appointment &
Control of Income Tax Authorities — Jurisdiction — Powers of Income Tax Authorities.

Vi Collection and Recovery of Tax: Advance Tax — Instalments — Consequence of Failure to pay,
advance tax — Tax deducted at source on various payments.
Offences, penalties & prosecution under the Income Tax Act 1961.
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Question Paper Pattern & Instructions to the Question Paper Setter

Questions | Marks
Total
Section Knowledge level | Theory | Practical | questions to be ber Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1,K2, K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.
Recommended Text Book:
1. Income Tax Law & Practice, V.P. Gaur & K.L. Narang, Kalyani Publications.
Reference Books:
1. Students Guide to Income Tax, Vinodh Singania, Taxmann Publications.
2. Income Tax Law & Practice, T.S.Reddy & Y.Hari Prasad Reddy, Margham Publications.
Course Outcomes (COs): At the end of this course, learners will be able to:
CO1 Compute Capital Gains & do effective planning
CO2 |Know the impact of clubbing income & provisions for set off / carry forward
CO3 |Assess tax liability after considering eligible deductions
CO4 |Aware of the process, Powers of the Tax authorities
CO5 |Guide the companies to avoid detrimental consequences of not planning their tax.
Mapping Programme Outcomes with Course Outcomes
PO1 PO2 PO3 PO4 PO5
CO1 3 3 3 3 3
CO2 3 3 2 3
CO3 3 3 3 3 3
CO4 3 2 3 3 2
CO5 3 3 3 3 3
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VI UCRM19 CORPORATE HRM Major 5 0 3

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO - 1To Understand the importance & scope of HRM

CLO - 2[To inculcate skills to face interviews confidently

CLO - 3To orient on the importance of continuous training & development

CLO -4 To ensure controlling the detrimental impact of absenteeism

CLO - 5[To manage & eliminate Stress effectively

UNIT CONTENTS

Introduction: Nature and Scope of Human Resource Management — Meaning — Nature and
1 Scope — Objectives — Personnel Management Vs. HRM — Importance of HRM — Problems of
HRM — HRM as a profession.

Functions of HRM — Classification of HRM Functions - Managerial Functions and Operative
functions — Qualities and Qualification of Personnel / Human Resource Managers, Environment
influences of HRM — Influence of External and internal environmental factors.

Procurement Function: Recruitment Process — Sources of Recruitment — Selection Process —|
I Uses of various tests — Interviews — Types of Interviews — Interview Process — Guidelines for
effective interviewing — Placement.

i Training, Development & Appraisal: Induction — Need and Importance of Training -
Identifying training needs — Methods and Techniques of Training — Promotions & Transfers -
Career Planning & Development — Performance Appraisal — Need and Significance - Methods
of Appraisal.

v Job Analysis, Description, Evaluation, Design: Meaning of Job and Job Analysis — Purpose —
Uses — Contents - Steps in Job Analysis — Job Description — Purpose — Uses and Limitations off
Job Analysis — Guidelines for Job Description — Job Specifications — Job Evaluation — Meaning
and Objectives — Procedure — Uses — Evaluation Methods — Ranking Method, Grading Method,
Point System — Factor Comparison Method, Market Pricing Method — Essentials — Job Design —|
Meaning - Approaches to Designing Jobs — Job simplifications, Job Enlargement, rotation and
Job Enrichment.

vV Absenteeism: Meaning — Causes — Consequences of higher rate of absenteeism — Measures to
control absenteeism. Labour Turnover: Causes — Consequences — Cost of labour turnover —
Measures to control labour turnover.

Vi Stress: Meaning - Causes of Stress — Consequences of Stress — Coping with Stress — Prevention of]
Stress. Counselling: Characteristics — Importance — Functions — Types — Participative counselling.
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Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be ber Total
answered | Question | Marks
A K1, K2 & K3 12 - 12 10 2 20
B K1K2, K3, K4 & 7 - 7 5 5 25
K5
C K3, K4 & K5 4 4 2 15 30
Total 23 - 23 17 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
SECTION A, B & C: Minimum 1 question is to be asked from each unit.
Recommended Text Book:
1. Human Resource Management Texts & Cases, C.B Gupta, Sultan Chand & sons, New Delhi.
Reference Books:
1. Human Resource Management — Sontakki, Kalyani Publications.
Course Outcomes (COs): At the end of this course, learners will be able to:
CO1 [Follow best HR practices for effective management
CO2 Inculcate Interpersonal skills enable to Face Interview confidently
CO3 |Instil the habit of continuous learning and training
CO4 |Manage & eliminate absenteeism for effective management
COS5 [Eliminate stress through prevention techniques & encourage participative counselling
Mapping Programme Outcomes with Course Outcomes
PO1 PO2 PO3 PO4 PO5
Co1 3 2 3 3 2
CO2 3 3 3 3 3
CO3 3 3 3 3 3
CO4 2 3 3 3 3
CO5 3 3 2 3 3
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Sem. Subject Subject Title SubjectType | T P C
Code
VI UCREO03 | SECRETARIAL TRAINING REPORT & Elective | 5 0 5
VIVA VOCE

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO —1{To have hands on training on Secretarial aspects students learned as per curriculum

CLO -2 To facilitate exploring intricacies in handling compliance

CLO - 3[To habituate analytical skills for effective decision making

CLO —4To inculcate habit of continuous learning

CLO - 5[To Develop professional & Interpersonal skills

CONTENTS

1. The duration of the training shall be for a period of 30 days during the Sixth Semester.
2. The training shall broadly relate to Secretarial Practice.
3. The training relating to Secretarial Practice may be designed to acquaint the trainees with:

a) Company’s activities, organization structure, departments and authority relationship

b) Study on Memorandum and Articles of Association.

c) Training on Secretarial functions in a company

d) Organizational layout, working conditions, office maintenance, safety and sanitary
conditions.

e) Analysis of financial performance of the company

f) Training on Secretarial functions in a company

&

The training shall be undergone in a Public Limited Company, Practicing Company Secretary
firm.

5. The training should be given under the joint supervision and guidance of a Company|
Secretary of a Public Ltd Company, Practicing Company Secretary of a Firm, Company
Individual in practice and Faculty member of department of corporate secretaryship of the
College.

6. The Evaluation Scheme would be as follows:

a) Continuous Internal Assessment - 25 Marks
b) Secretarial Training Report - 50 Marks
c) Viva-Voce Examination - 25 Marks

7. VIVA VOCE exam will be conducted in Sixth semester. The External and Internal Examiners
for the Viva-voce examination shall be nominated by the Chairman of the Board of Studies
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Course Outcomes (COs): At the end of this course, learners will be able to:

CO1 |Apply concepts & procedures understood through classroom learning

CO2 Know the analytical skills to interpret for effective decision making

CO3 [Ensure Compliance in true letter & Spirit which leads to better Corporate Governance

CO4 Be Aware of Roles & Responsibilities of Company Secretary

CO5 Inculcate Drafting & Advocacy skills

Mapping Programme Outcomes with Course Outcomes

PO1 PO2 PO3 PO4 PO5
Co1 3 3 3 3 2
CO2 3 3 3 3
COs3 3 2 3 3 3
CO4 3 2 3 3 3
CO5 3 3 3 3 2
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Sem. Subject Subject Title SubjectType | T P C
Code
VI UCRE DRAFTING & VETTING OF LEGAL Elective | 5 0 5
DOCUMENTS (Additional)

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO -1 To have hands on training on legal aspects students learned as per curriculum

CLO - 2[To facilitate exploring intricacies in drafting documents

CLO - 3To habituate Vetting Skills to ensure correctness of documents

CLO -4 To know the intricacies of documentation in compliance

CLO - 5[To Develop professional & Interpersonal skills

CONTENTS

=

The duration of the training shall be for a period of 30 days during the Sixth Semester.
The training shall broadly relate to legal aspects of documents
The training may be designed to acquaint the trainees with:

wmn

a) The Purpose & Importance of Drafting

b) Drafting Contracts, Deeds, Resolution, Minutes, Notices, Etc.
c) The Importance of Vetting Legal Documents

d) The aspects to ensure while vetting documents

e) Ensuring legal aspects to be compliant.

&

The training shall be undergone in a Practicing Company Secretary firm or Lawyers’ Firm.

5. The training should be given under the joint supervision and guidance of a Practicing
Company Secretary of a Firm or Lawyer Individual in practice and Faculty member of
department of corporate secretaryship of the College.

6. The Evaluation Scheme would be as follows:

a) Continuous Internal Assessment - 25 Marks
b) Legal Training Report - 50 Marks
c) Viva-Voce Examination - 25 Marks

7. VIVA VOCE exam will be conducted in Sixth semester. The External and Internal Examiners
for the Viva-voce examination shall be nominated by the Chairman of the Board of Studies

67



RAMAKRISHNA MISSION VIVEKANANDA COLLEGE, EVENING COLLEGE (AUTONOMOUS)
MYLAPORE, CHENNAI - 600 004
DEPARTMENT OF B.Com. (Corporate Secretaryship)
Effective from the Academic Year 2024-25

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1 |Apply concepts & etiquettes understood through classroom learning

CO2 Understand Principles of Interpreting documents

CO3 Investigate & Ensure the correctness of documents

CO4 Assure the Professional service of basic drafting & Vetting skills

CO5 Inculcate the importance of compliance in drafting.

Mapping Programme Outcomes with Course Outcomes

PO1 PO2 PO3 PO4 PO5
Co1 3 3 3 3 3
CO2 3 2 3 3 3
COs3 3 3 3 2 3
CO4 3 3 3 3 3
CO5 3 3 2 3 3
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Sem. Subject Subject Title SubjectType | T P C
Code
\ UCRE Contemporary Practices Elective 0
(Additional)

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO -1 To Learn the basic Procedural aspects of filing forms & returns

CLO - 2|To Understand the importance of timelines for prompt compliance

CLO - 3To provide hands on experience in practical aspects of the subjects learned in classroom

CLO -4 To orient the consequences of non-compliance.

CLO - 5[To Know the Statutory registers and procedure for its maintenance

CONTENTS

=

The duration of the training shall be for a period of 30 days during the Sixth Semester.
The training shall broadly relate to procedural aspects of filing forms, returns
The training may be designed to acquaint the trainees with:

wmn

a) The Importance & purpose of various forms & returns
b) The knowledge of timelines for such compliance

c) To reply the queries received from the authorities

d) The procedure for maintaining statutory records

e) The Awareness of consequences of non-compliances

4. The training shall be undergone in a Practicing Company Secretary firm or Practicing
Chartered Accountant.

5. The training should be given under the joint supervision and guidance of a Practicing
Company Secretary of a Firm or Practicing Chartered Accountant of a Firm and Faculty
member of department of corporate secretaryship of the College.

6. The Evaluation Scheme would be as follows:

a) Continuous Internal Assessment - 25 Marks
b) Training Report - 50 Marks
c) Viva-Voce Examination - 25 Marks

7. VIVA VOCE exam will be conducted in Sixth semester. The External and Internal Examiners
for the Viva-voce examination shall be nominated by the Chairman of the Board of Studies
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Course Outcomes (COs): At the end of this course, learners will be able to:

CO1 |Apply the procedural rules into practice

CO2 [Ensure fair compliance & eliminate non compliance

CO3 File their Income tax returns and manage the procedures relevant with Tax.

CO4 Handle E-forms of companies required to be filed under various legislations

CO5 Maintain required statutory registers, books of accounts and other records.

Mapping Programme Outcomes with Course Outcomes

PO1 PO2 PO3 PO4 PO5
Co1 3 3 3 2 3
CO2 2 3 3 3
COs3 3 3 3 3 3
CO4 3 3 3 3 3
CO5 3 3 2 3 2
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Sem Subject Subject Title SubjectType | T P C
Code
I UCRX01 INTELLECTUAL PROPERTY LAWS Non Major | 1 0 2
Elective

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO - 1To learn the importance of IPR in the present context
CLO - 2[To understand the legal aspects of IPR.
CLO - 3To be aware of Support system for IPR

UNIT CONTENTS

Introduction to Intellectual Property: Evolution — Types — International perspective - WIPO|
1 — Role - TRIPS - Importance of IP in Commerce — Potential threats — Priority of registration in
other countries — Challenges.

Legal aspects of IPR: Overview (Functions, Requisites, Guidelines, Infringement, Penalties,
I Recent cases) - Trademarks Act — Patents Act — Copyrights Act — Geographical Indication Act
— Designs Act.

Question Paper Pattern & Instructions to the Question Paper Setter

Total Questions | Marks
. . ) to be per Total
Section Knowledge level | Theory | Practical | questions answered | Question | Marks
A K1, K2 & K3 7 - 7 5 5 25
B K3, K4 &K5 7 - 7 5 10 50
Total 14 - 14 10 - 75

K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate

Recommended Text:
1. Lawrelating to IPR, V K Ahuja — Lexis Nexis

Reference Books:
1. Law relating to Intellectual Property, Dr. B. L. Wadhera, Universal Publications

2. Law relating to IPR, Dr. M.K. Bhandari, Central Law Publications.

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1 Protect Intellectual Property & its importance
CO2 Eliminate infringement of ideas with the help of legal system
CO3 Recall international perspective of IPR.
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Code
| UCRXO02 CYBER SECURITY LAWS Non Major | 1 0 2
Elective

Course Learning Objectives (CLO): The purpose of learning this course is:

CLO — 1| To understand the Legal aspects of Data protection
CLO - 2[To ensure Cyber security from potential cyber threats
CLO - 3To recognize the impact of Information Technology in Commerce
UNIT CONTENTS
Digital Personal Data Protection Act, 2023 — Definitions — Applicability — Exemptions - Data|
1 Fiduciaries — Data Principals — Significant Data Fiduciary — Data Processors — Consent
Managers - Rights & Duties - Role of Data Protection Officer — Data Protection Board of India
(DPBI) —Functions - E commerce & Digital Payments — General Data Protection Regulation
(GDPR) Comparison - Penalties for non-compliance.
Information Technology Act, 2000 — Definitions — Digital Signature — Electronic Governance
I — Attribution, acknowledgement and dispatch of electronic records. Regulation of Certifying
Authorities — Cyber regulations Appellate Tribunal Offence, Penalties & Adjudication.
Question Paper Pattern & Instructions to the Question Paper Setter
Total Questions | Marks
Section Knowledge level | Theory | Practical | questions to be per Total
answered | Question | Marks
A K1, K2 & K3 7 - 7 5 5 25
B K3, K4 &K5 7 - 7 5 10 50
Total 14 - 14 10 - 75
K1: Remember; K2: Understand; K3: Apply; K4: Analysis; & K5: Evaluate
REFERENCES:

1. Law of Digital Personal Data Protection in India, Justice Rang Nath Pandey, Sweet & Soft Publication
2. Digital Personal Data Personal Act — Bare Act — Taxmann.

Course Outcomes (COs): At the end of this course, learners will be able to:

CO1

Apply security initiatives to eliminate cyber threats.

CO2

Recognize & handle E-records, Contracts & its intricacies

CO3

Compare IT initiatives of India with global peers.
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